Key Informant Interview Guide
Prospective Coalition Member
Purpose of the Interview:
Engage prospective coalition members in the community to come together and work on a comprehensive tobacco control effort.  

Process for Setting up Interviews:  
Contact the potential interviewee and request a one-hour meeting to complete the interview.  At the time the interview is being scheduled, provide the interviewee with the following information:

· Name and explanation of your organization
· Describe your partnership with TPC 
· Explain that the interviewee is seen as a prospective coalition member in the community and you believe they can provide valuable information related to comprehensive tobacco control.
· Tell the interviewee that the interview will take approximately 45 minutes
· Explain that specific answers will not be attributed to interviewees so they are comfortable that the information they share will be confidential
· Ask if they have any questions at this time

Preparing for the Interview:
· Bring state and local data on smoking
· Bring copies of basic fact sheets on burden of tobacco use
· Bring a coalition information page that includes:
· Contact Information
· Meeting Schedule
· Coalition goals / strategic plan 



What sector of the community does the prospective coalition member represent? 
(ie. faith-based, school, business, medical)


Name of Interviewee:


Position/Title:


Date Interviewed:

Interviewer:

I represent__________________________________ and we work with Indiana Tobacco Prevention and Cessation (TPC) on tobacco control issues in our community.  As I explained on the phone, we think that this is an excellent opportunity for us to gain a better understanding of your thoughts and ideas related to tobacco use prevention and cessation in our community.  As a key public health leader, we value your input.  We greatly appreciate you taking the time to meet with us.

[As you may know, smoking in our state/community is a critical problem (provide data).  We are working to do everything we can to help Hoosiers quit smoking.]


1. What do you know about tobacco use in our community? (ie. smoking rates, local ordinances, school policies)





2. How does tobacco use in the community impact you and your organization?










3. What are your personal experiences with tobacco or tobacco control?  






4. What community events have you heard about or participated in that were sponsored by our tobacco control coalition?






5. What are some ways our local tobacco control coalition could assist you and your organization?





6. Are you interested in partnering with our coalition?  What are you willing to do?  Is there anything you are unable to do? (ie. legal restrictions)






7. Do you know anyone else who might be interested in participating in the coalition?






8. Other comments or suggestions?




[bookmark: _GoBack]Thank you for taking time for this interview.  If you have additional questions or concerns, I can be reached at ___________________________________.

