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a. Common Banner Screens Used by Advisors

	SAAADMS
	Admissions Screen- shows if student is fully admitted or still missing items


	SFAREGQ
	Registration Screen - shows student’s registration by semester


	SFASRPO
	Student Registration Permit-Override – shows all overrides that have been given and the ID of the one who gave the override.  *Note:  Only authorized personnel are allowed to give overrides for their own department. 

	SGASTDN
	General Student Screen - shows current major, current classification (freshman, sophomore, etc…)  Comments screen shows missing transcripts


	SHATATR
	Transfer Course Articulation – shows equivalencies of transfer coursework 

	SHARQTC
	Print Block-outs Screen- shows institution, transfer, and overall GPAs


	SHASUBJ
	Classes by Subject Screen- shows institution, transfer, and overall GPAs
	and shows all classes student has taken broken down by subject


	SOAAPPT
	Person Appointment/Contracts - shows appointments that have been schedule, date and results (i.e., one-on-one, emails, telephone calls, etc…).


	SOAHOLD
	Holds Screen - shows all holds on student’s record and the originating office for each


	SOAPCOL
	Transcripts Received Screen - shows all transcripts received by Admissions office (not registrar—be careful!)


	SPAAPIN
	Electronic Pin, Dean’s Signature, etc…
	Clearance for students who are Undecided or a pre-professional major: TREG, then 111111 freshmen, 222222 sophomore, 333333 junior, 444444 senior.  (only specific colleges require pins)

	SPACMNT
	Comments Screen - shows exceptions results, missing transcripts, notes from on-campus offices


	SWIADVR
	Advisor Screen – shows major, GPA, AFD completion, first generation,


	SWIGSTU
	General Student Info Screen - shows student’s major, address, e-mail, phone number, current enrollment, graduation




b. Kansas College Codes


[image: Kansas%20College%20Codes.pdf]

c. Course Evaluation Procedure

Type in SHATATR and press enter.


1. 
2. In the upper left corner of the SHATATR screen click on the drop down arrow beside Institution to find the college code (if you know the college code, type it in and press enter - go to #7).
[image: ]

3. On the Option List choose Source Background Form (SOISBGI)
[image: ]

4. Click on the circle below College and type in the name of the institution you are searching for.
· Please note that the form needs exact input to find the Institution as it is typed into Banner (many names are abbreviated). Therefore, it usually works better if you use 1 or 2 letters and % for your search.

· Examples:
Use But% to search for Butler Community College
[image: ]

Use U% S% Car% to search for University of South Carolina
[image: ]




5. Press F8 or click Query Execute.
[image: ]


· The output you receive may include several institutions. Please note that if an institution shows (Inactive) do not use it
[image: ]

6. Double click on the Code of the institution to take you back to SHATATR.
[image: ]

7. Press Ctrl + Page Down or click Next Block to bring up all the courses for that Institution. (The courses that are in Groups will always appear first and then the Terms will appear in order (000000 represents “beginning of time”).

You may use the up and down arrows on your keyboard to scroll through all courses, or you may use the drop down arrow on the right side of the screen.
[image: ]


Please note narrowing your search may provide a better option (see instructions on next page).


Search for a single course in SHATATR:

Make sure you have entered the Institution code and have brought up all the courses for that Institution by using
Ctrl + Page Down or Next Block.

1. Press F7 or click Query Enter. This will clear the screen.
 [image: ]

2. Under Subject type in the course code and under Course type in the course number.
[image: ]

3. Press F8 or click Query Execute.

4. Use the up and down arrows on your keyboard to scroll through the terms for this course, or use the drop down arrow on the right side of the screen.
[image: ]

5. The output will show you the Equivalent Course, Attributes and Comments for each term:
[image: ]
[image: ]
[image: ]

6. In the bottom left corner of the Banner screen there is a Record count that will tell you how many records are available for the course.
[image: ]

Remember: The courses that are in Groups will always appear first and then the Terms will appear in order (000000 representing “beginning of time”). It is very possible that a Group may be the most recent term, so do not make the assumption that the last record is the most recent term.


If you do not receive any course information, the course is not in SHATATR and an email should be sent to transfer.eval@wichita.edu requesting the course to be evaluated.
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KANSAS COLLEGE CODES  
 
C6305    Allen CC - Iola 
 
C6031   Baker University - Baldwin 
CS567   Baker University, Prof Studies - 
  Wichita & Overland Park 
CX432   Barclay College - Haviland  
CW010  Barton County CC - Great Bend 
C6056   Benedictine - Atchinson 
C6034   Bethany College- Lindsborg 
C6037   Bethel College - Newton 
C6072   Brown Mackie - Salina 
C6191   Butler CC - El Dorado 
 
CY271  Central Christian College of KS -    
      McPherson 
C6137  Cloud County CC - Concordia 
C6102  Coffeyville CC - Coffeyville 
C6129  Colby CC - Colby 
CW022  CC of the Air Force –  
  Maxwell-Gunter AFB/AL 
C6008  Cowley College - Arkansas City 
 
C6166  Dodge City CC – Dodge City 
C6167  Donnelly College - Kansas City 
 
C6335  Emporia State University - 
  Emporia 
 
CY353  Flint Hills Technical College –  
  Emporia  (Accredited Jan 1, 2007) 
C6218  Fort Hays State – Hays 
C6219  Fort Scott CC – Fort Scott 
C6224  Friends University - Wichita 
 
C6246  Garden City CC – Garden City 
 
CY103  Haskell Indian Nations U. -     
  Lawrence 
C6274  Hesston College - Hesston 
C6276  Highland CC - Highland 
C6281  Hutchinson CC - Hutchinson 
 
C6304  Independence CC - Independence 
 
C6325  Johnson County CC - Overland Pk  
 
 
 
 
 
 
 



C6333   Kansas City KS CC - Kansas City, KS 
C6334   Kansas State University - Manhattan 
C6337   Kansas Wesleyan - Salina 
 
C6576   Labette CC - Parsons 
 
CY602  Manhattan Area Technical College – 
  Manhattan  (Accredited Jan 1, 2006) 
C6392   Manhattan Christian College - 
  Manhattan 
C6398   Marymount College - Salina  
    (closed- Records are at Fort Hays State U) 
C6404   McPherson College - McPherson 
CY136   MidAmerica Nazarene - Olathe 
CY425   Metropolitan Community College - 
  Kansas City, MO 
 
C6093   Neosho County CC - Chanute 
C6615   Newman University - Wichita 
CY558   Northwest KS Technical College 
  Goodland, KS  (Accredited Jan 1, 2007) 
CY433   North Central KS Technical College -  
  Beloit/Hays, KS (Accredited Jan 1, 1981) 
 
C6547   Ottawa University - Ottawa 
 
C6336    Pittsburg State - Pittsburg 
C6581    Pratt CC - Pratt 
 
CW016  Seward County CC - Liberal 
C6670   Southwestern College - Winfield 
C6684   Sterling College - Sterling 
C6635   St Mary of the Plains College - Dodge City 
     (closed-Records at Fort Hays State U) 
 
C6815   Tabor College - Hillsboro 
 
C6871    University of Kansas - Lawrence 
C6630    University of Saint Mary –Leavenworth 
C6872    University of Missouri - Kans City, MO 
 
C6928    Washburn University - Topeka 
CS645    Wichita Area Tech College – Wichita 
  (Accredited Fall 2008) 
C6884    Wichita State University - Wichita 
 
 
 










K A N S A S   C O L L E G E   C O D E S       C 6 3 0 5         A l l e n   C C   -   I o l a     C 6 0 3 1       B a k e r   U n i v e r s i t y   -   B a l d w i n   C S 5 6 7       B a k e r   U n i v e r s i t y ,   P r o f   S t u d i e s   -       W i c h i t a   &   O v e r l a n d   P a r k   C X 4 3 2       B a r c l a y   C o l l e g e   -   H a v i l a n d     C W 0 1 0     B a r t o n   C o u n t y   C C   -   G r e a t   B e n d   C 6 0 5 6       B e n e d i c t i n e   -   A t c h i n s o n   C 6 0 3 4       B e t h a n y   C o l l e g e -   L i n d s b o r g   C 6 0 3 7       B e t h e l   C o l l e g e   -   N e w t o n   C 6 0 7 2       B r o w n   M a c k i e   -   S a l i n a   C 6 1 9 1       B u t l e r   C C   -   E l   D o r a d o     C Y 2 7 1     C e n t r a l   C h r i s t i a n   C o l l e g e   o f   K S   -                     M c P h e r s o n   C 6 1 3 7     C l o u d   C o u n t y   C C   -   C o n c o r d i a   C 6 1 0 2     C o f f e y v i l l e   C C   -   C o f f e y v i l l e   C 6 1 2 9     C o l b y   C C   -   C o l b y   C W 0 2 2     C C   o f   t h e   A i r   F o r c e   –         M a x w e l l - G u n t e r   A F B / A L   C 6 0 0 8     C o w l e y   C o l l e g e   -   A r k a n s a s   C i t y     C 6 1 6 6     D o d g e   C i t y   C C   –   D o d g e   C i t y   C 6 1 6 7     D o n n e l l y   C o l l e g e   -   K a n s a s   C i t y     C 6 3 3 5     E m p o r i a   S t a t e   U n i v e r s i t y   -       E m p o r i a     C Y 3 5 3     F l i n t   H i l l s   T e c h n i c a l   C o l l e g e   –         E m p o r i a     ( A c c r e d i t e d   J a n   1 ,   2 0 0 7 )   C 6 2 1 8     F o r t   H a y s   S t a t e   –   H a y s   C 6 2 1 9     F o r t   S c o t t   C C   –   F o r t   S c o t t   C 6 2 2 4     F r i e n d s   U n i v e r s i t y   -   W i c h i t a     C 6 2 4 6     G a r d e n   C i t y   C C   –   G a r d e n   C i t y     C Y 1 0 3     H a s k e l l   I n d i a n   N a t i o n s   U .   -               L a w r e n c e   C 6 2 7 4     H e s s t o n   C o l l e g e   -   H e s s t o n   C 6 2 7 6     H i g h l a n d   C C   -   H i g h l a n d   C 6 2 8 1     H u t c h i n s o n   C C   -   H u t c h i n s o n     C 6 3 0 4     I n d e p e n d e n c e   C C   -   I n d e p e n d e n c e     C 6 3 2 5     J o h n s o n   C o u n t y   C C   -   O v e r l a n d   P k                   C 6 3 3 3       K a n s a s   C i t y   K S   C C   -   K a n s a s   C i t y ,   K S   C 6 3 3 4       K a n s a s   S t a t e   U n i v e r s i t y   -   M a n h a t t a n   C 6 3 3 7       K a n s a s   W e s l e y a n   -   S a l i n a     C 6 5 7 6       L a b e t t e   C C   -   P a r s o n s     C Y 6 0 2     M a n h a t t a n   A r e a   T e c h n i c a l   C o l l e g e   –       M a n h a t t a n     ( A c c r e d i t e d   J a n   1 ,   2 0 0 6 )   C 6 3 9 2       M a n h a t t a n   C h r i s t i a n   C o l l e g e   -       M a n h a t t a n   C 6 3 9 8       M a r y m o u n t   C o l l e g e   -   S a l i n a             ( c l o s e d -   R e c o r d s   a r e   a t   F o r t   H a y s   S t a t e   U )   C 6 4 0 4       M c P h e r s o n   C o l l e g e   -   M c P h e r s o n   C Y 1 3 6       M i d A m e r i c a   N a z a r e n e   -   O l a t h e   C Y 4 2 5       M e t r o p o l i t a n   C o m m u n i t y   C o l l e g e   -       K a n s a s   C i t y ,   M O     C 6 0 9 3       N e o s h o   C o u n t y   C C   -   C h a n u t e   C 6 6 1 5       N e w m a n   U n i v e r s i t y   -   W i c h i t a   C Y 5 5 8       N o r t h w e s t   K S   T e c h n i c a l   C o l l e g e       G o o d l a n d ,   K S     ( A c c r e d i t e d   J a n   1 ,   2 0 0 7 )   C Y 4 3 3       N o r t h   C e n t r a l   K S   T e c h n i c a l   C o l l e g e   -         B e l o i t / H a y s ,   K S   ( A c c r e d i t e d   J a n   1 ,   1 9 8 1 )     C 6 5 4 7       O t t a w a   U n i v e r s i t y   -   O t t a w a     C 6 3 3 6         P i t t s b u r g   S t a t e   -   P i t t s b u r g   C 6 5 8 1         P r a t t   C C   -   P r a t t     C W 0 1 6     S e w a r d   C o u n t y   C C   -   L i b e r a l   C 6 6 7 0       S o u t h w e s t e r n   C o l l e g e   -   W i n f i e l d   C 6 6 8 4       S t e r l i n g   C o l l e g e   -   S t e r l i n g   C 6 6 3 5       S t   M a r y   o f   t h e   P l a i n s   C o l l e g e   -   D o d g e   C i t y             ( c l o s e d - R e c o r d s   a t   F o r t   H a y s   S t a t e   U )     C 6 8 1 5       T a b o r   C o l l e g e   -   H i l l s b o r o     C 6 8 7 1         U n i v e r s i t y   o f   K a n s a s   -   L a w r e n c e   C 6 6 3 0         U n i v e r s i t y   o f   S a i n t   M a r y   – L e a v e n w o r t h   C 6 8 7 2         U n i v e r s i t y   o f   M i s s o u r i   -   K a n s   C i t y ,   M O     C 6 9 2 8         W a s h b u r n   U n i v e r s i t y   -   T o p e k a   C S 6 4 5         W i c h i t a   A r e a   T e c h   C o l l e g e   –   W i c h i t a       ( A c c r e d i t e d   F a l l   2 0 0 8 )   C 6 8 8 4         W i c h i t a   S t a t e   U n i v e r s i t y   -   W i c h i t a        


image2.png
72 Transfer Course Articulation SHATATR 8.6.2.1 (PROD)

Institution: [ [Tl





image3.png
73 Option List

Source Background Form (SOISBGI)

Source validation Form (STYSBGI)




image4.png
Source or Background Institution

Stateor  Admission
HS College Source Nome  Code Name city Province Request Code

Sa o - oo 8

L o L L Iml





image5.png
Source or Background Institution

Stateor  Admission
HS College Source Nome  Code Name city Province Request Code

o 0 o o U% S% Car% &





