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WICHITA STATE UNIVERSITY
College of Engineering
CO-OP ENROLLMENT APPROVAL FORM
(See back of this form for approval policy)

Name: _______________________________________________

SSN: _________________


   Last



First


M.I.
Semester: (check one)
Fall / Spring / Summer  200_____

Hours of Co-op Appointment (check one): 

[    ] 20 hours/week    [    ] 40 hours/week   [    ] Other ________ hours/week
Company/Address: _________________________________________________________________

Degree Program You are Admitted to:  [    ] MS     [    ] PhD

Semester of Initial Enrollment in Current Program:  ____________________________________

Do You Have An Approved Plan-of-Study?   [    ] Yes     [    ] No

Have You Taken Every Course In Your Plan-of-Study (excluding thesis/dissertation/project)?  
[    ] Yes     [    ] No

If You have Answered ‘No’ to Either of the Above Two Questions, how many hours of courses have you taken ________________

Semester You Are Expected To Graduate:  Fall / Spring / Summer  200_____

I certify that the above information is correct.

_________________________________________

________________________

Signature of Student





Date
Co-op enrollment request is:


[     ] Approved


[     ] Denied.  Reason: _________________________________________________________

______________________________________________
_____________________________

Signature of  Department Chair/Graduate Coordinator

Date
Name
Note: Keep a copy in student file.

Starting with Fall 2003 Semester, the following policy will be in effect regarding Co-op enrollment requests for MS/PHD students on ‘Non-immigrant Visa.’

· No co-op enrollment will be approved during the student’s first semester in the program.

· No co-op enrollment will be approved after a student has completed four semesters in the MS or six semesters in the PhD program (only fall and spring semesters will be counted).  

· No co-op enrollment will be approved after a student has completed all courses in the approved plan-of-study.

· No 20+ hours/week co-op enrollment in fall/spring semesters will be approved.  In rare situations, an exception request may be considered by the department only if the employment is absolutely necessary for the student to complete his/her degree.  Such situations include the need to use a special hardware/software not available at WSU or to collect data that cannot otherwise be collected.  Such requests must be supported by the student advisor (support letter needed).

If you have any question about these policies, contact the Dean of Engineering or your Department Chair.
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