
NOW HIRING!

FINANCE 
DIRECTOR



An at-large, five-member City Commission governs El Dorado primarily through the hiring of a city  
manager who oversees the day-to-day management of the municipal organization. The city manager 
is responsible for implementing policy established by the City Commission. The municipal organization 
includes 150 employees, organized into nine departments, who strive to provide excellent municipal  
service to the community.  
 
The City’s $32.4 million annual budget provides resources for the provision of law enforcement, fire 
protection, street maintenance, snow removal, storm water management, refuse collection, water and 
sewer treatment, development regulation, code enforcement, municipal court, park maintenance, and 
recreation programming. S&P rates the City’s G.O. bonds as “AA-, stable” based on the very strong financial 
capacity of the City and its ability to meet its financial commitments.

COMMUNITY PROFILE

MUNICIPAL PROFILE

Situated at the foot of the Flint Hills near Wichita, Kansas, the City of El Dorado boasts the best of the 
outdoor, rural setting and the fast-paced amenities of the urban environment. El Dorado is home to the 
Butler Grizzles of Butler Community College and boasts two great public school districts in USD 490 –  
El Dorado and USD 375 - Circle. The City provides numerous outdoor recreation opportunities to enjoy such 
as the 18-hole Prairie Trails Golf Course, BG Products Veterans Sports Complex, El Dorado Disc Golf Course, 
Sam Binter Tennis Court and Pickleball Complex, El Dorado Bike and Pedestrian Trail, and fourteen parks.   
 
El Dorado Lake, in close proximity to El Dorado, hosts the Walnut Valley Sailing Club, Shady Creek Marina, 
and El Dorado Shooting Club. The Kansas Department of Parks, Wildlife, and Tourism operates over 1,000 
acres of wildlife preserve and outdoor amenities for those who enjoy boating, fishing, hunting, horseback 
riding, hiking, biking, or just getting outside to get fresh air. 
 
El Dorado intersects I-35, US-54, US-77, and K-254, providing connection to Wichita (35 mi), Kansas City (175 
mi), Oklahoma City (184 mi), and beyond. Access to El Dorado may also be reached by air via the Captain 
Jack Thomas Municipal Airport.



POSITION SUMMARY

Under the direction of the City Manager, the Finance Director oversees the financial and accounting activities 
of the municipal government. The Director collaborates with the executive management team and community 
stakeholders in the development and implementation of the annual operating and capital budgets of the 
organization. The Finance Director prepares the comprehensive annual financial report and popular annual 
financial report to inform the governing body, management, and interested stakeholders of the City’s financial 
position. The Finance Director also manages fund balances, bond payments and scheduling, and investments. 

ESSENTIAL FUNCTIONS

Essential functions of this position includes, but is not limited to the following:

• Administers the development of the five-year capital improvement plan, equipment replacement plan, five-
year financial forecast, and annual operating budget, and provides general oversight and administration of 
such plans, forecasts, and budgets.

• Prepares the annual budget document, annual and quarterly financial reports, and other relevant financial 
information. Prepares the comprehensive annual financial report and assists the independent auditor during 
the audit of such report.

• Establishes and maintains internal control procedures and complies with applicable generally accepted 
accounting principles and guidelines issued by the Governmental Accounting Standards Board. Conducts 
periodic internal audits of payroll, accounts payables and receivables, and various journal entries for accuracy. 

• Oversees treasury management and investments in compliance with applicable federal, state, and local 
policies, accounting guidelines, and internal controls.

• Assists with the issuance of municipal bonds and ensures the timely publication of post-issuance compliance 
reports. 

• Supervises personnel in Finance Department and ensures the provision of excellent customer service to the 
public.

• Assists with federal and state grant administration and reporting.

• Attends governing body and advisory board meetings at the request of the City Manager.

This job description in no way states or implies that these are the only duties to be performed by the employee 
occupying the position. The incumbent will be required to follow any other job-related instructions and to 
perform any other job-related duties requested by their supervisor, subject to reasonable accommodations.



THE IDEAL CANDIDATE

CORE COMPETENCIES

• Knowledge of municipal fund 
accounting.

• Knowledge of internal controls 
and accounting procedures and 
practices.

• Knowledge of Kansas law 
governing municipal budgeting and 
financial management practices.

• Knowledge of specific financial 
management areas such as budget 
preparation, revenue projections 
and expenditure estimating, 
financial forecasting, Generally 
Accepted Accounting Principles 
(GAAP), capital budgeting, treasury 
management, debt and risk 
management, program auditing, 
cash basis accounting, and 
modified accrual accounting.

• Ability to explain budgeting and 
financial management activities 
and concepts to others, including 
elected officials, staff, and citizens.

• Listening skills for interacting with 
other on financial matters.

EDUCATION & EXPERIENCE
• Any combination of education and experience 

equivalent to bachelor’s degree in finance, 
accounting, business administration, or related field.

• Five years of progressively responsible experience, 
including supervisory experience in accounting, 
financial management, or related field.

• Valid Kansas driver’s license required if operating a 
City vehicle or personal vehicle while on City time. 



KNOWLEDGE, SKILLS & ABILITIES

• Preparation of business reports and letters and effective written and verbal communication skills.

• Organization and prioritization of multiple projects and activities.

• Exercise good judgement and effectively solve problems; make complex decisions using analytical and 
conceptual thinking taking into consideration time constraints; ability to work without a great deal of 
direct supervision.

• Skill in developing policies, procedures and practices, and in managing and developing personnel.

• Must be efficient, a self-starter, an independent worker, a detail-oriented person and possess good 
work habits.

• Ability to establish and maintain effective, professional relationships with colleagues, elected officials, 
and community stakeholders.

• Experience in cost accounting methods and performance measurement/management.

• Comprehension of utility billing and rate analysis.

• Ability to manage investments and financing tools.

• Proficiency with the Microsoft Office suite, remote work technology, accounting software, and general 
office technology (phones, computers, printers, etc.).  



The City of El Dorado invites interested candidates to submit a cover letter and resume for review and 
consideration. This position will remain open until filled, although candidates should provide their 
information prior to May 14, 2021 to receive priority review.  
 
The City will review applications and schedule interviews with an initial round of candidates. The City 
envisions the interview process having at least two rounds, and may include additional exercises for 
the City to evaluate candidates’ abilities. The City will conduct background and reference checks with a 
selected candidate following final interviews.

COMPENSATION AND BENEFITS

APPLICATION PROCESS

The pay range for the Finance Director position is between $80,138 and $103,334. The City Manager 
will determine starting pay for the position based on experience following the interview process. The 
position is exempt and not eligible for overtime pay. 
 
In addition to a salary, the City of El Dorado offers a competitive benefits package that includes 
medical, dental, and vision health insurance. The City pays up to 75% of the premiums for these 
coverages. The City also offers paid sick, personal, and maternity leave, and YMCA membership. 
 
The City participates in the Kansas Public Employees Retirement System (KPERS) and contributes to a 
457 deferred compensation program. The estimated annual value of the City’s benefits package for this 
position is $26,000.

The City will reimburse moving expenses up to $10,000 for relocation to Butler County.

The City of El Dorado is an Equal Opportunity Employer and values 
diversity at all levels of its workforce! 

Initial review of applications: May 14, 2021

For more information: Contact Haley Remsberg 
at 316-321-9100 or hremsberg@eldoks.com

To apply online: Visit www.eldoks.com/jobs


