
 How to Add a logo to your Radon Article PDF 
1.  Locate the logo that you would like to insert, and make note of where it is saved on your computer. 

2. Open your PDF file in Adobe Acrobat. 

3.  Click on “Edit PDF” from the right side panel. 

 
3. Click “Add Image” on the top ribbon. 

 



4. A window will open allowing you to navigate to the folder on your computer that your logo is saved 
in. Find your logo file, select it, and click, “Open.” 

 
5. Click anywhere on the PDF to place your logo in the document. Hover your cursor over a corner point 
of the image’s frame until you see a diagonal arrow cursor. Hold the “Shift” key on your keyboard, while 
clicking and holding your mouse on the corner point, and move your mouse to drag the corner of your 
image in or out, resizing the image. It is very important to hold the shift key while resizing your logo, to 
preserve the correct aspect ratio of your logo. 

 



6. Once your logo is at its desired size, hover over the image until you see a cross with arrows for your 
cursor. Click and hold, and drag your logo around the document until you have found a good place for it. 

 
7. Once your logo is in the perfect place, click “Close” on the right panel. 

 
8. Save your PDF by going to “File,” “Save.” 

 

 



 

 To edit or delete your logo, return to “Edit PDF,” click on your logo, and then resize, 
reposition, or delete. 

 Need help? Contact: Leslie Kimble, Wichita State University Environmental Finance Center, 
Marketing Coordinator, leslie.kimble@wichita.edu. 
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  How to Add a Byline to your Radon Article PDF 
1.  Open your PDF file in Adobe Acrobat. 

2.  Click on “Edit PDF” from the right side panel. 

 
 

3. Click on “Add Text” on the top ribbon. 

 



4. Your cursor will become a text box symbol. Place the cursor where you would like to add a byline, 
and click once to create a text box. Type your text in the box. Don’t worry about the position of the 
text box, we can adjust this later. 

 
 

5. Triple click inside of the text box to select all of your text. Next, use the Format panel on the right 
side to change the font to “Times New Roman” and the size to “9.” 

 



6. Use your mouse to hover over the frame of your text box, until your cursor turns into a cross with 
arrows. Click and hold, while moving your mouse to reposition your text box to the desired spot. 
You may also click once on the text frame, and then use the arrows on your keyboard to nudge the 
text box to the desired position.

  
 

7. When you are happy with the look and placement of your byline, click on “Close” on the right hand 
panel. Save your PDF by going to “File” “Save.” 

 



 

 To edit or delete your byline, return to “Edit PDF,” click on your text box, and retype or delete 
the text. Then save your PDF. 

 Need help? Contact: Leslie Kimble, Wichita State University Environmental Finance Center, 
Marketing Coordinator, leslie.kimble@wichita.edu. 

mailto:leslie.kimble@wichita.edu?subject=Radon%20Risks%20PDF%20Help

	How to Add a logo to your Radon Article PDF
	How to Add a Byline to your Radon Article PDF

