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The Environmental Test Lab is seeking Business Student Assistant

Freshmen to sophomores with majors in any business related field. Other majors may be considered on a case –by – case basis.
Job Description: NIAR – ETL is looking for a motivated student assistant with business management insight that is able to assist in various tasks including but not limited to data entry, financial forecasting, assorted marketing techniques, maintaining clientele relations, and scheduling.
Must be a hardworking, responsible, self-motivating individual with a positive attitude that works well in a team environment and has a desire to learn and participate in all activities and practices of the lab. 
Must be available to work 20 - 25 hours per week.
Rate of pay is $10.25/hr. to start with performance based raises.
Preferred skills include: Proficient in MS Word, Excel and Outlook, can type 50 wpm, and interest in financial management or marketing
Student Assistant will solely be responsible and held accountable for maintaining their own work schedule and timekeeping. The candidates will be expected to complete tasks with minimal supervision. 
Must maintain a GPA of 2.0
[bookmark: _GoBack]Must be a United States Citizen or United States Person
Students that would like to be a part of our team can send resumes with cover letter to msmith@niar.wichita.edu  and also apply online https://www.niar.wichita.edu/portal/WORKCENTER/StudentApplication/tabid/313/Default.aspx
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