BPC eFORM Submission Update

There has recently been an update to the software behind our eForm. As a result, you MAY need to
temporarily change a browser setting if you use Internet Explorer. Firefox users do not need to make

this change.

For Internet Explorer users, you can view this setting by doing the following:

eFORM

LB P i webswichita.edu/Zu= O = & || P PURCHASING - General Ov..
5% PP FINANCIAL OPERATIONS ... ] Per Diem Rates Query [BB CONUS-Per Diem Rates (@) OCONUS-Foreign Per Deim | i
File
Zoom (100%)
i WICHITA STATE Safety

i UNIVERSITY

Add site to Start menu

View downloads

ADMISSIONS i ACADEMICS

RESEARCH :STUDENT LIFE } ABOUTWSU : NEWS/INFO : A Manage add-ons

PURCHASING

Purchasing Home
Purchasing Staff

FAQ for Standard
Business Procurement
Card

Purchasing

1845 Fairmount, MH 021
Box 12

Wichita, KS 67260-0012
316-975-3080
purchasing
@wichita.edu

F12 Developer Tools
Welcome to the Office Of PUI'ChaS Go to pinned sites

Report website problems

The mission of the Office of Purchasing is to support the university com Internet options
proper quantity and quality of goods and services at the right time and About Internet Explorer

Compatibility View settings

0 Go to the ‘Gear’ in the upper right hand corner and select “Compatibility View Settings”
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We are located in the basement of Morrison Hall, which is close to the southeast comer of
Shocker Hall

The office employs five people. Our job is to help the employees of WSU navigate the
procurement statutes that govern our purchasing environment. We will assist you in making the
correct choices early in your process so you can more efficiently purchase the goods and services
needed to support your teaching, research, or operations within your department. Additional
information may be found at the following links:

Wichita State University General Purchasing Overview

+ How to do business with Wichita State University

+ Wichita State University Policies and Procedures Manual, Section 14 for more details
regarding purchasing statutes of the State of Kansas, and policies and guidelines of WSU.

+ Administration of WSU Procurement Policies in Accordance with the Kansas Beard of
Regents Policy on Fiscal Management

« WSU Purchasing Procedures by Commodity {Account) Code

0 Uncheck the box that says “Display intranet sites in Compatibility View”, then click “Close”
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Learn more by reading the Internet Explorer privacy statement
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: Welcome to the Office of Purchasing

The mission of the Office of Purchasing is to support the university community by acquiring the
proper quantity and quality of goods and services at the right time and place

We are located in the basement of Morrison Hall, which is close to the southeast corer of
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procurement statutes that govern our purchasing environment. We will assist you in making the
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correct choices early in your process so you can more efficiently purchase the goods and services
needed to support your teaching, research, or operations within your department. Additional
information may be found at the following links:
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Wichita State University General Purchasing Overview

+ How to do business with Wichita State University

- Wichita State University Policies and Procedures Manual, Section 14 for more dstails
regarding purchasing statutes of the State of Kansas, and policies and guidelines of WSU.

+ Administration of WSU Procurement Policies in d with the Kansas Board of
Regents Policy on Fiscal Management
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0 When you are done with the eForm, you may choose to put this setting back. If you don’t, your
browser may look different when using Reporting Services and certain other applications.
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BPC eFORM Submission Update

Research Funded Transactions

- Please remember to select an option (Yes or No) in the highlighted section below. In the past,

this section defaulted to ‘No.” The eFORM no longer does this for you.
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* Submitter myWSU 1D: c558v253 myWSU D has been verified.
* Submitter Name: [Sonya Emmart |
Card Information
* Card Type: [~ Please select a card type — |
Card Type Chosen: [ |
* Card Number:
Card Number Chosen: [ |
Cardholder Name: [ |
Cardholder myWsU ID: [ |
* Are any of these [~ Please select No or Yes — V|
transactions funded by
Research?:
* Fiscal Year: [ Please select a fiscal year - V|
* Statement Cycle:
Statement Cycle Chosen: [ | o
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Attachments

- The attachment pop-up window looks different, but it functions the same. You will still add a
document in the same way.

Manage Attachments

[ % | Test Document.pdf 1,170 KB
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If you have any issues or questions contact Business Technology at 316-978-3070
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