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Vendor Totals by Period Guide
In Reporting Services select Vendor Totals by Period (linked)
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1. Select a Start Date, example use the date the ICD was created
2. Select an End Date, example use today’s date
3. Select No for Subtotal by Vendor
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Once you have done that the Select Vendor field will no longer be grayed out (this will take a second to update) and you can search for your Vendor.
1. [bookmark: _GoBack]Select Vendor
2. Click View Report
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The completed report will show the State of KS check number and if the check has been cashed, below it is called Check/Recon Date.
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|2 FCD00100 - Organization Financial Report (Linked)

FCM00122 Financial Org Security Access Report by myWsU 1D

Organization financial report presenting budget and expenditure information at the  View an individual's access to financial organization codes.

fund and account (object) code level. This report provides financi
controllable and committed budget and expenditures for total general use fund,
each individual general use fund, and each individual restricted use fund. The
report also presents the fund balance for each restricted use fund

ECD00105 - Organization Financial Report for RU Funds
Display financial data (budget, actuals, commitments, available balance) for
restricted use funds for a given period by account code with the ability to drill
down to the detail transactions.

ECD00106 - Organization Financial Report for GU Funds
Display financial data (budget, actuals, commitments, available balance) for
general use funds for a given period by account code with the ability to dril
down to the detail transactions.

ECD00120 - Organization Transaction Detail Report
Organization financial report presenting individual detailed transactions by period
(month).

ECD00121 - Accounts Receivable Detail Report
Organization financial report presenting individual detailed transactions by period
(month). Transactions for only one period may be printed or viewed at a time.
The report provides detailed transactions by account (object) code and is
segregated by fund within the controllable and committed categories.

formation on

ECM00233 - Business Manager Report
[2 FCM00300 - Vendor Addresses (Linked)

Lookup a vendor's address by selecting a partial name o the FEIN (tax ID)
number.

ECM00900 - Outstanding Documents by Organization (Realtime)
Real time report lists incomplete and unapproved (waiting to be approved)
documents that have not completed the posting process.

FED00310 - Open Encumbrance Report

2 FEM00910 - Vendor Payment Status t (Linked]
Enter a Banner Invoice number or a Banner Check (Voucher) number and find the
status of the check according to the State of Kansas.

2 ERM00200 - Dean and Chair Report (Linked)
|2 FRP00100 - Grant Budget Report LTD




image2.png
WSU Reporting Services Home | My Subscriptions | Help

Home > Financial Reports - Organization > . searchfor |9
FPD00100 - Vendor Totals by Period (Linked)
[— ﬁﬂw D e —"
Subotal by Vendor: nclude Travel Reimbursements

v





image5.jpeg
"I WICHITA STATE
i UNIVERSITY

: FINANCIAL OPERATIONS
{ AND BUSINESS TECHNOLOGY

i Accounts Payable




