
A f f  i  l i        a t  e   N  o  n  -  E  m  p  l  o  y  e  e  A  c  c  e  s  s  R  e  q  u  e  s  t  

Revised:  10/06/2025  
Prepared by:  

Extension:  Date:  

Request  Type  

  New  Access 

 Re-Activate Access  

  Terminate Access     

  Retirement 

 

 

      

        

 

 

Reason for Access 

Foundation and Alumni Engagement Employee 

Rhatigan Student Center/WSU Union Corporation Employee 

Other: _______________________________ 

**DO NOT send via E-Mail. Send via DropBox to HR Service Center  Team member. ** 

Non-Employee  Information  

First Name     Last Name     Middle Initial   

myWSU ID#   Social Security Number    Date of  Birth 

External e-mail address (non-WSU)  

Home  Address:  __________________________________________________________________________________________________

Cell Phone Number:  __
 U.S. Citizen 

Yes       

No       

Legal Sex 

Male    

Female       

Ethnicity        

White       

Black      

Hispanic       

Asian/Pacific Islander        

American Indian or Alaskan Native       

Not Indicated       

________________________  
Marital Status    

Common-Law     

Divorced    

Separated    

Married    

Life Partner    

Single       

Widowed       

Department  Information  

Organization Number     Organization Name  

Non-Employee’s Supervisor or Liaison Name and MyWSU ID#  

Start Date   Stop Date (If none provided, access will  end one year from  start date)  

Job Title: ______________________________________________________     Campus Phone:  __________________________________  

Campus  Address:  _______________________________________________ Campus Mailbox: _ _________________________________  

Required  Signatures: (Please drop box to the next  signature.)  

Non-Employee’s Supervisor or Liaison:   Date:  
Foundation or RSC HR Representative: Date:  
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