
REGULAR STUDENT (RS, WS, ZS) EMPLOYMENT CHECKLIST 

 

Start Date: Any Sunday. All new employees must be in “Hired” status within WuHire and 

complete onboarding to include the I-9 form before any employee can begin work. 

 

Pay: Hourly 

 

Background Check Required: Dependent upon circumstance; please review the Background 

Checks website for further information. 

 

Length of Work Assignment:  

RS and ZS: may be active until terminated and do not require an end date.  

WS: One Semester and must have an end date. For WS please visit the Federal Work Study 

Hiring Process website. Also, please review Appointment & ePAF Dates for acceptable start 

and end dates. 

 

Additional Resources 

• Non-Benefit Eligible Hiring Type Grid 

• Payroll Schedule  

• Offer and Onboarding Calendar 

  
 

https://www.wichita.edu/services/humanresources/Talent_Acquisition/Hiring/Background_Checks.php
https://www.wichita.edu/services/humanresources/Talent_Acquisition/Hiring/Background_Checks.php
https://www.wichita.edu/administration/financial_aid/workstudyhiring.php
https://www.wichita.edu/administration/financial_aid/workstudyhiring.php
https://wichitaedu.sharepoint.com/:x:/s/ITS-TrainingResources/EeFH9urCIXtMsQQLhc0rXycB_DD5n-d3GDnKhXecxMK8pg?e=5vTypg
https://wichitaedu.sharepoint.com/:x:/s/ITS-TrainingResources/EeFH9urCIXtMsQQLhc0rXycB_DD5n-d3GDnKhXecxMK8pg?e=5vTypg
https://www.wichita.edu/services/humanresources/documents/Non-Benefit_Eligible_Hiring_Type_Grid2.pdf
https://www.wichita.edu/services/humanresources/documents/Non-Benefit_Eligible_Hiring_Type_Grid2.pdf
https://www.wichita.edu/services/payroll/Timekeeping/Signoff.php
https://www.wichita.edu/services/payroll/Timekeeping/Signoff.php
https://www.wichita.edu/_training/_modern_campus/table_convert.php
https://www.wichita.edu/_training/_modern_campus/table_convert.php

