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What is Panopto
Panopto is a video capture and indexing tool that will allow you to make videos and
record presentations for class assignments. With it, you can capture from a single
source or multiple sources such as main screen capture, PowerPoint slides, a camera
source, or a combination of these.

Downloading the Panopto Recorder
To download the Panopto recorder, start by opening a new browser tab. Navigate to
wichita.hosted.panopto.com. Make sure the dropdown menu has “Blackboard” selected
and then click the sign-in button. Sign-in using your Blackboard credentials. Select
"Create" and then "Panopto for Windows."

Panopto for Windows
W -i--—F.FFr..‘ .-l-l.-— o
'—|f RECU LU a-;-_: ._a_|'._. @

Installing on a PC
As with many downloads, installation varies between a PC and a Mac. We will cover
both in this guide, starting with a PC. The “Record a new session” window should
appear after the last step. Choose the correct version for your system.

Panopto [}
sl Download Installer

Record PowerPoint, video, and audic presentations on your Mac or Windows N o
BC Unlaad i e+ e D P . . Windows 8.1 and up
PC. Upload recordings to your Panopto site to share with students and o

coworkers,

ml Download Installer
Bl windows 8.12and up
64-bit

Next, go to your downloads area and double click on or run the .exe file.

[ panoptorecarder.exe - « J

0 Type here to search



https://wichita.hosted.panopto.com/

Click “Install” and follow the installer guide. Please note, in order to make changes and
install on your computer, you will need admin privileges. If you do not have admin
privileges, please contact ITS (978-4357, helpdesk@wichita.edu).

& Panopto (54-bit) Setup - X

Ready to install Panopto (64-bit) a

Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

Terms of Service

Panopto makes use of open source software, View acknowledgements

5.8,0.46456 Back Install ' Cancel

Signing in on a PC
A Panopto icon should now be located on your desktop. To access your Panopto
Recorder, double-click this icon and sign-in using your Blackboard WSU credentials.

Cs i . €3 Panopto

e

Panopto

wichita.hosted.panopto.com

Remember me

The Panopto “Tour” should automatically start. If you don’t wish to take the tour, click
the grey “Skip Tour” button in the lower left of the Pop-Up Tour box.

Otherwise, click the blue “Next” button in the lower-right of the Pop-Up Tour box to
continue on the step-by-step Panopto Tour.



Panopto
&3 Panop

@ Create New Recording Manage Recordings \ o ) Settings
Session Settings @
Folder My Folder
Record MName Tuesday, October 18, 2022 at 9:10:08 AM
Primary Sources @ PowerPoint X  Main Screen X

-

Video |Integrated Webcam

Audio | Microphone Array (Realtek(R) Audio)
Quality | Standard
Capture Computer Audio Screen capture in progress
‘ Secondary Sources
‘ Capture PowerPoint

Capture Main Screen
Capture Second Screen

|
| Add Ancther Video Source

. Enable screen capture preview

Resolution | 1920x 1080 | fps —@——— 8 kbps ———— 600

Sign out
Webcast
|

v

Installing on a Mac

After clicking “Download Panopto” in the ribbon, the Record a new session window will
appear. Choose the right option for your system. Please note, in order to make
changes and install on your computer, you will need admin privileges. If you do not
have admin privileges, please contact ITS (978-4357, helpdesk@wichita.edu).

Click the green “Download Panopto” button.

Pancpto

Record PowerPoint, videc, and audio presentations on your Mac or Windows 1]
PC. Upload recordings to your Panopto site to share with students and

coworkers,

Download Installer
Windows 8.1 and up
32-bit

Download Installer
Windows 8.1 and up
64-bit

Download Installer
macOs 10.15 and up




Double click or “run” the .exe file and follow the installer guide.

D ‘e Install Panopto Recorder a8

e Introduction You will be guided through the steps necessary to install this
software.

Terms of Service

Panopto makes use of open source software.
View acknowledgements

- Go Back I Continue

Signing in on a Mac
Next, we will need to sign-in. Open Panopto from your desktop and choose “Sign-in”.

0 e Manage Recordings

@ Create New Recording .: PanODtO

Not signed in Sign In

Make sure to select Blackboard and sign-in using your WSU Blackboard credentials.

[ ] [ ] Manage Recordings

@ Create New Recording .: PanoptO

Signed in to wichita.hosted.panopto.com Sign Out

You currently have no recordings on your system. To create a new recording,
click the 'Create New Recording' button.  Manage Online Recordings




Creating a Video with a PC

Creating a video with the Panopto recorder is different depending on whether you are
using a PC or a Mac. Once again, we will start with learning the process on a PC and
then on a Mac.

In order to create a video, you will need to check your recording settings.

1.

IMPORTANT STEP! Select the proper folder from the folder dropdown. If the
video is for an assignment, please see the section on Creating a Video for an
Assignment and make sure you are in the correct folder for your course before
going any farther.

In the name box, directly under the “folder” dropdown, provide a unique and
descriptive name for your video. It is not recommended that you leave the pre-
filled name of the date and time, since it can make it quite difficult to search for
and locate your video in the future.

In the Primary Sources channel box, select your primary video, audio, quality,
and if you want your computer audio captured. Your computer audio is the
sounds your computer makes (as opposed to the sounds you make that are
captured by the microphone). If you would like sounds made by the software you
are using to be a part of your recording, make sure this is selected.

In the Secondary Sources channel box, select or deselect as needed for
additional video sources. For instance: You are recording a lecture in which you
are using PowerPoint slides. You want your students to be able to see both you
and the slides in the video. In this case, your primary source for video will be a
camera you select and the secondary source will be “capture PowerPoint.”

If you are using a PowerPoint, click on the “Open a PowerPoint” button to choose
your presentation.



@ Create New Recording :: ( Settings

Session Settings Webcast
Folder .DEV: TMSandbox o v

Record Name Monday, July 23, 2018 at 8:56:59 AM e
Primary Sources 9 PowerPoint &
Videe | None d
Audic  None “|
Quality High

Secondary Sources

Capture PowerPoint e

| Capture Main Screen

Add Another Video Source

PowerPoint is not running 5

Open a Presentation

Resolution  1280x 1024 v | fps @———— 4 kbps @———— 340

Creating a Video with a Mac
In order to create a video with a Mac, you will first need to check your recording
settings.

1. IMPORTANT STEP! Select the proper folder from the folder dropdown. If the
video is for an assignment, please see the section on Creating a Video for an
Assignment and make sure you are in the correct folder for your course before
going any farther.

2. In the name box, directly under the “folder” dropdown, provide a unique and
descriptive name for your video. Again, it is not recommended that you leave the
pre-filled name of the date and time, since it can make it quite difficult to search
for and locate your video in the future.

3. Under Primary Sources, select your primary video and audio.

4. Select secondary source 1 and secondary source 2, if desired.



5. If you do not want to record your desktop, change the source dropdown to
“‘None.”

6. If you are using PowerPoint or Keynote slides, select and deselect as needed
under the “slides” section.

@ Record A Session
Choose folder and session name Manage Recordings
Folder My Folder o a
Session Wed, Jan 16 2019 at 10:40 AM e
Racom Webcast

Primary Source 9 Secondary Sources o

REECEREN  Secondary 2

Video None
Audio Built-in Microphone 3
Slides
MAODEQO@EF v@ Foavisa -5 =1 .| -B 1]

Record PowerPoint @

Record Keynote e

Source  Built-in Display
Recording

We’'re finally ready to make a recording. Make sure the “Create New Recording” tab is
selected; it should be highlighted.

@I Create New Recording

Recording 00:00:02
Folder DEV: TMSandbo

Stop Pause Mame Thursday, January 17, 2019 at 4:39:29 PM

If you're using PowerPoints in your video, you will have the choice of automatically
entering “Fullscreen/Presentation” mode when the recording starts. You will also be



asked if you want to begin recording when the PowerPoint opens. These are entirely up
to you. You may want to print a copy of your notes before you begin recording.

If you aren’t using PowerPoint slides, or if you choose to not enter into record mode
automatically, click the round record button to begin recording. Stop and pause buttons
will appear as well as a timer that counts in real-time.

Using “HotKeys” to record, pause, and stop a recording will help make your video
seamless and reduce editing needs later on.

e To Record: F8 (PC); Option + Command + R (Mac)
e To Pause: F9 (PC); Option + Command + P (Mac)
e To Stop: F10 (PC); Option + Command + R (Mac)

When finished, stop the recording. You will now be asked if you want to delete and re-
record (4) or upload (5). Remember, your video doesn’t have to be perfect, there are
options for editing, which we’ll learn shortly.

Recording Complete
NS,
Session name o
Wednesday, January 16, 2019 at 4:41:52 PM

Located in folder
.DEV: TMSandbox e
Enter a description (optional)

10



Uploading and Managing Recordings

If you selected to Upload your recording, you will be redirected to the “Manage
Recordings” tab.

With Panopto, you have the ability to record without network connectivity. You can
record audio, video, screen images, and slides. The video will be stored locally on the
recording computer. These types of videos will be shown under “Offline Recordings.”

Recordings made while connected to a network, will show under “Uploaded
Recordings.”

In the column on the far right you will see a progress bar showing the progress
percentage of the recording you just uploaded. After it uploads, you will see four links:
resume, share, edit, and view. Resume will return you to the recorder, the other three
redirect you to the corresponding page in your Panopto account.

Create New Recording Manage Recordings O' Sailh

Only recordings stored on this computer are shown below. Manage My Recordings

Offline Recordings e

Start Time Duration = Session Streams Actions

3/29/2016 12:00 PM  00:01:01 Tuesday, March 29, 2016 at 11:52:41 AM  PPT + Video [RUsleERRGRIZ0- g

Uploaded Recordings e

Start Time Duration Folder Session Actions Status / Link
2 5 Resume Share
5/30/2018 9:21 AM 00:00:10 TMTestShell_2018.DEV: TMTestShell.. Wednesday, May 30, 2018 at 9:21:33 AM Delete Local | Set Offline B o
rocessing
5/29/2018 1:20 PM  00:02:21 TMTestShell 2018.DEV: TMTestShell.. Example Delete Local | Set Offline Sf;f‘;:‘iﬂs"”e
rocessing

Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View

11



Editing Your Panopto Video

You have two ways of getting to the editor in Panopto.
1) Select the edit link to the right of your video or...

2) Navigate to wichita.hosted.panopto.com and login.

If you clicked on the edit link within the recorder, you will be automatically directed to the
editing page.

A-\'“h.\‘...w a
B S ot artie et i B ettt R e e AOSSRS S £ ot dnepurt
-

However, if you chose the navigation and login route, you still need to locate the video
you wish to edit in your folder, mouse over it, and select “Edit.” Now you will be in the
Panopto editor.

B DEV: TMSandbox
C Refresh :: :i %%E Filter by date ["] show scheduled recordings
O sortb Name Duration Date w

3 Add folder

] T L L
L
| & months ago in .DEV: TMSandbox
[T
4 i e, i
== % Settings &8 Share 2 Edit o8 Stats W Delete

12



Trimming / Cutting a Video
If you're new to editing or worried that you might over trim and ruin your recording, don’t
worry! Panopto operates on a non-destructive model — you can always undo a trim.

To begin trimming or cutting the video, select the scissors icon found in the ribbon
above your timeline.

[ W) 003

< A + - Previ
|l:-::”:-| | 1 |

Move the mouse over the track until a grey line appears.
Click and drag in either direction to create a “cut.”

For more precise “cuts,” use the zoom tool to magnify the timeline for better cutting
control.

All greyed out sections will be skipped or “cut” when the video is played.

L4 A + e Pravi

P1 LJ‘IIM'

SL

13



Editing Slide TimeStamps
During your recording, did you accidentally forget to click the next slide? Or Click a slide
too quickly?

If that's the case, on the left-side menu, select the “slides” button.

Mouse to the right of the slide you wish to edit and select the more icon, which looks like
three vertical dots.

Contents @® Add a presentation
Captions

m ¥ 3b198bfd-cdbb-480d-bes4-f0399da70a07.ppt

Select “edit.”

Contents @ Add a presentation

Captions

m ¥ 3b198bfd-cdbb-480d-be54-f0399da70a07.ppt  $
Streams i

In the time box, you can now edit the hour, minute, second, and fractional second the
slide should appear.

Time

= 0:00:22.25

How is this a Contemporary Issue?

|

Sear :"‘\How is this a Contemporary Issue? How is this a

From this window, you can also edit the title and keyword search information if needed.

14



Adding or Replacing Slides
If you need to replace a slide, first delete the old slide.

Then, locate the round plus-sign button to the left of “Add a presentation” and select the
slide or presentation you wish to add. If you only want one slide from your presentation
added, you will need to save that slide as a separate presentation of one slide within
PowerPoint.

Contents / ® Add a presentation
Captions
m ¥ 3b198bfd-cdbb-480d-be54-f0399da70a07.ppt
Quizzes ﬂ
g cdit
= =m ] I)
g

Your slide or presentation will be added at the bottom of your slide deck. Edit the new
slide’s timestamp to place it the appropriate location.

¢ 0:00

N9
V.o o

Streams

Delete

Adding Automatic Captions
Video captions are essential for all learners to have access to the content, and Panopto
offers the ability to import and edit automatic captions. This is a big convenience and
time-saver; however, as with all automated captioning, the results are not 100%
accurate and will need to be edited.

To add captions, select the “Captions” button in the left-side menu.

Using the dropdown menu, choose “Import Automatic Captions.”

Contents

Import captions ¥

Import automatic captions

Upload or request captions

15




Editing Captions

Now that you have captions, let’s learn how to edit them, so all of your learner’s are
provided with the same accurate information.

Once again, make sure the green “Captions” menu button has been selected.

When you mouse over the captions, three vertical dots appear to the right. Click on
these and select “edit.”

Contents

Slides

Ouzzes
ULLLES

b

Streams

have all been used as methods of capital
punishment in the U.S..

And while many believe that lethal ¢ 115

injection, which has now become t

- SOy
majority used methW/ Edit

research has been and continues tt [l Delete
done on exactly how painless and humane
it really is.

—
o]

In the captions box, make changes to your captions as needed and select “Save.”

Time

Edit Caption

Edit your captions to ensure accuracy

el

0:01:14.78

# Y\78 Cancel

Repeat this for all captions, until the entire recording is accurate.

16



Creating a Panopto Video for an Assignment

Step 1: Access your Blackboard course for which you are creating a video.

Step 2: Click on the Panopto link. This may be in the navigation menu on the left or in
the Tools area.

Step 3: IMPORTANT! Make sure you have selected the correct folder for your course in
the dropdown menu. If you have not, your instructor will not be able to view your video.
Next, click the “Create” dropdown menu.

Panopto Content

Search in folder "heatherspracticecours... Q

h heatherspracticecourse.dev: Heather's practice course.dev v

Step 4: Click on “Record a new session.”

Panopto Content

Search in folder "heatherspracticecours... Q

Record a new session

. \ . ) Feem v b e Windows PC
BB heatherspracticecourse.dev: Heather's practice colfs tecord from your Mac or Windows PC

L
' o Upload media

Mame Duration Date v Rating ~ : : .
Create new sessions by uploading video or audio

I heatherspracticecourse.de...

= Playlist
_;l Test upload P Create a new video playlist
s - New Folder
n heatherspracticecourse.dev: Heather's pra...
I




Step 5: Click “Open Panopto.” Note: If you have not downloaded the Panopto recorder,
you have an opportunity to do so here.

¥ Record a new session X

Open Panopto

If you have Panopto installed, you can open it from here. If Panopto didn't open, check that you've downlcaded and
installed the latest version of Panopto below.

Open Panopto

Download Panopto

Record PowerPoint, video, and audio presentations. Upload recordings to your Panopto site to share with students and
coworkers.

Download Panopto

For Windows 10/8.7/8/T 64-bit

Click here for other download options

Step 6: A pop-up window will appear. Click “Open Panopto Recorder.”

Open Panopto Recorder?

https://wichita.hosted.panopto.com wants to open this application.

Open Panopto Recorder m

18



Step 7: You should now see your Panopto recorder window open. Please refer to the
Creating a Video sections above for details on using the recorder.

€3 Panopto - O *

@ Create New Recording :] Manage Recordings Z: Settings

Session Settings @

Folder Offline Recording

Record MName Wednesday, March 18, 2020 at 2:38:02 PM

Primary Sources @ PowerPoint X  Main Screen X

Video | Microsoft Camera Rear s

Audio | Microphone Array (Realtek High [~

Screen capture in progress

Quality | Standard o
Capture Computer Audio
Secondary Sources

Capture PowerPoint
Capture Main Screen

Add Another Video Source

Resolution | 1920 x 1080 | fps 4@— 8  kbps @——— 600 (7]

19



Submitting a Panopto Video for an Assignment

Step 1: Record or upload your video in Panopto.

Step 2: Open the assignment in Blackboard and select Write Submission.

ASSIGNMENT SUEMISSION

Text Submission \Write Submission Original

T T N N NN N N N R NN NN N NN NN N NN NN NN NN NN NN R N RN NN NN NN N NN N NN N AN NN A

Attach Files Browse My Computer Browse Content Collection = Browse Cloud Storage

1
1
1
1
L

Submission

Ultra
Step 3 Original: In the text editor, select the plus sign and navigate to
Panopto Student Video Submission.
Text Submission Write Submission O r| g | n a|

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

B I Y &  Parzgreph Arial 10pt

Av 2 L %D BQ
= szz()ﬁ g T — & % v “”Q@.E

<T@ @@::

'3 Panopto Quizzing Tool (Ultra)

==
Panopto Student Video Submission

Panopto Video

20



Step 3 Ultra: In the text editor, select the plus sign, choose "Content
Collection," and navigate to the Panopto tool (the name might vary).

G2

foa Math
|3 Image
[ media

FPanopto Video BE YouTube video

¢# Cloud storage

h W Content Market

Step 4: A window will open to show the videos in your personal folder. If your video is
located in a different folder, 1. select the correct folder from the drop-down at the top.

Step 5: 2. Select the video you wish to submit and 3. click Insert.

o My Folder v | Search under "My Folder”

Choose Upload Record

Tuesday, October 18, 2022 at 9:10:08 AM

o — .. Wed Sep 28 2022 8:46:41 AM

Cancel

21

Insert Video '?




Step 6: Your video will be added to the submission. Add any extra information and

Submit.

Text Submission

T T T T Paragraph
&0 O0aQ o =
© fi oMashups - T

This is my video....

Panopte Video|

Path: p

v

Write Submission

@
©

Arial

=yt
b

v

= [|==

B

When finished, make sure to click Submit.
Optionally, click Save as Draft to save changes and continue working later, or click Cancel to qu

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
3 (12pt)

T T.

=-E-T-#- € O

v — = B

HTML [55

-

Words:6 4

Cancel

Save Draft

s

A e SN eSS S SESESSSSss s

22




Panopto Mobile

Installing the App for Android

Step 1: Access the Google Play Store and search for Panopto.

Step 2: Click install, then continue.

Complete account setup

Panopto
Panopto, Inc. Review your account to continue
: —— installing apps on Google Play.

Step 3: The Panopto App is free. Select “skip.”

Complete account setup

Add a payment option to complete your
account. You won't be charged unless you
make a purchase.

B Add credit or debitcard @
[P AddPayPal O
EJ Redeem code O

B+ Buy Google Play Credit (O

SKIP CONTINUE

Step 4: After the app has downloaded click “open.”

& Q

UNINSTALL @

23



Step 5: Do not enter your email address on this page. Select “Enter Site URL” in the
upper-right corner.

B & =..4 58% W@ 10:56 AM

S Sign In ENTER SITE URL

/V

&3 Panopto

Sign in to Panopto

Enter your email address

Step 6: In the blank address box, enter “wichita.hosted.panopto.com” and click “okay.”

Set your Panopto site

Address: [
Your ﬂanopfo SIte IS where you norma |y watch

Panopto on the web

Cancel

24



Step 7: Select “Blackboard” from the dropdown menu, if it did not automatically appear.
Click the “Sign-in” button.

S Sign In CHANGE SITE
wichita.hosted.panopto.com

User Sign-in

Sign in using

Blackboard v

Step 8: Click the “Agree and Continue” button to accept Panopto’s terms of use.

Privacy, cookies and terms of use

Blackboard will collect, use, and store your personal
application and the related functionalities. Blackbog|
your institution.

The application uses cookies that are required to pr
To learn more about the use of cookies and how Blg
behalf of your institution, please read Blackboard's H

When you select "Accept & Continue” you are agreei

Agree & Continue

Step 9: Sign-in using your Blackboard credentials, and click the “Login” button.

“TWicHITA STATE
{ UNIVERSITY

Sign in

Can't access your account?

25



Step 10: Congratulations, you should now see your Panopto account home page, which
will say “All Sessions” at the top. Click on the three vertical lines in the upper right
corner to watch and record videos.

¢S All Sessions Q OH

Test upload

2/26/19

@ heatherspracticecours...

% Heather Merchant L

Record & Upload a Video to Panopto from Android

Note: You will not be able to record a video directly with the Panopto app using an
Android. You will need to first record a video with your phone’s camera and then upload
into the app.

Step 1: Record a video using your phone’s camera.

Step 2: Open the Panopto App and click on the upload icon in the toolbar.

«5 All Sessions Q @

Step 3: Select the folder you wish to record into from the dropdown menu.

B N =..082% W 10:54 AM
3 Upload K
Assignments-Advanced Speaking and Listening v

26



Step 4: Tap the “Choose video or audio files” box.

& =0 82% W 10:54 AM

> Upload A

Assignments-Advanced Speaking and Listening -

Choose video or audio files

Step 5: Select the location of the video or audio file you want to upload.

B 8§ =l 81% W 10:55 AM

® Recent

27



Step 6: Select the file to upload.

£ & =-.0 81% W 10:55 AM

Modified v

Screenshot_20190305-105432_Pan...
10:54 AM 347kB

Screenshot_20190305-105411_Pan...
10:54 AM 116 kB

Screenshot_20190305-103509_Pan...
10:35 AM 636 kB

IMG-a3ae22a5335fc02124d66a0cc...
9:35 AM 163 kB

IMG-74223d1fb883e24a958505d25...

i oasam 183 kB

= IMG-82¢87¢2e5d060d83277afabba...
2:36 AM 147kB

= IMG-a28db037580cc4e4a8702885f...
s 235 AM 126 kB




Step 7: Wait for the progress bar and processing.

& =l 81% W 10:56 AM

«5 Upload A

Choose video or audio files

90221_172806

23.1 of 91.9 MB 0:13

MP4

B 8=l 81% W 10:57 AM

«3 Upload &=

Assignments-Advanced Speaking and Listening

Choose video or audio files

20190221_172806

0 mpa . -
|Processmg media: 100% I

B &=l 81% W 10:56 AM

«3 Upload o}

Choose video or audio files

20190221_172806

MP4 .
I Processing

Q

B & =0 80% @ 11:00 AM

¢5 Upload 1)

Assignments-Advanced Speaking and Listening v

Choose video or audio files

v wea - 20190221_172806

Installing the Panopto App for iPhone

Step 1: Access the app store and search for Panopto.

Step 2: Click to download.

o/ T-Mobile Wi... = 2:39PM < 68% @B )

Q, panopto Cancel

Panopto
.s Business GET
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Step 3: Click the open button.

vl ATAT = 2:50 PM < 72 =)

L Panopto © Cancel

Panopto
'3 s !  orcn

*k

Step 4: Select if you would like notifications from Panopto or not.

"Panopto” Would Like to

Send You Notifications

Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

Don't Allow Allow

Step 5: Do not enter your email address on this screen. Click on “Enter URL” in the
upper-right corner.

—> Enter URL

¢3 Panopto

Sign in to Panopto
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Step 6: In the blank address box, enter “wichita.hosted.panopto.com” and click “next” in
the top-right corner.

Cancel Panopto site
Cancel Panopto site Next
Yo nopto site is where you normally watch Panopto wichita.hosted.panopto.com
on the web
Your Panopto site is where you normally watch Panopto
m PanoptoMobile_hosted panopto.com I on the web
m PanoptoMobile.hosted.panopto.com .

Step 7: Select “Blackboard” from the dropdown menu, if it did not automatically appear.
Click the “Sign-in” button.

Change site Signin Skip
User Sign-in
Sign in using /
Blackboard '
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Step 8: Click the “Agree and Continue” button to accept Panopto’s terms of use.

Change site

Privacy, cookies and terms of use

Blackboard will collect, use, and store yo
information that is necessary to use this a
related functionalities. Blackboard handle
behalf of your institution.

The application uses cookies that are req
necessary functionalities to you. To learn
of cookies and how Blackboard uses pers
behalf of your institution, please read Bladg
Statement.

When you select "Accept & Continue” yo
Blackboard's Terms of Use.

Step 9: Sign-in using your Blackboard credentials, and click the “Login” button.

Blackboard
! 2R

USERNAME ”

PASSWORD

Sign in with third-party account
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Step 10: Congratulations, you should now see your Panopto account home page, which
will say “All Sessions” at the top. Swipe this page to the right or click on the three
horizontal lines in the upper-left corner to watch or record videos.

Bb8prod\t686g9824 Signed in

ol LATET F 2:52 PM 71% .-

= All sessions Q

1 All sessions

Recently watched
Phone Test

February 20, 2019 =
. s | row
i heatherspracticecourse.dev: Heath... 4+ Browse

Recording a Panopto Video Using an iPhone

Step 1: Open your Panopto app and swipe screen to the right.

Step 2: Click on “Record & Upload.” If this is your first time using the app, you will be
asked if Panopto can access your camera and microphone.

33



Step 3: Select the folder in which you want to record a video.

ATET = 2:53 PM 71% ..

—_— Create and upload

. AGE-717-13158-2..018) [assignments]

. heatherspracticec...ractice course.dev

. My Folder

Browse

Step 4: Enter a unique title for your video and click the “Start recording” button.

Cancel Record
[ Start recording J
[ Choose a video J

New session in My Folder
Title |Phone Test Recording

Step 5: Your camera should default to the rear camera, change if needed. Press the
record button and stop the recording by pushing the square button when you are
finished.

Cancel

Step 6: Decide if you want to “Retake” or “Use” the video.

Retake - Use Video
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Step 7: If you chose to use the video, click “Upload” in top, right corner.

ol ATRT = 1:56 AM

Cancel Record Upload

Tl

Step 8: You will now see a thumbnail of your video and an upload progress bar.

Sunday, May 07, 2017 at 5:57:29 AM

IPhone Test Recording
’ Uploading 0.7 MB of 4.2 MB
=
L -

Step 9: Your video is now in your folder in Panopto ready for captioning and editing.

Upload a Video to Panopto from iPhone

Step 1: Open the Panopto App and click on the three horizontal lines in the upper-left
corner.

9:02 AM

WERLT T
|
‘\ All sessions Q

Step 2: Click on “Record & Upload”

10:46 AM

Bb8prod\t686g824 Signed in

All sessions
Recently watched

Browse

Record & upload
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Step 3: Select the Panopto folder you wish to upload to.

= Create and upload

- heatherspracticec...ractice course.dev

- AGE-717-13158-2..018) [assignments]

- My Folder

Step 4: Enter a title for the video you are about to upload, and click the “Choose a
Video” button.

al AT&T = 10:46 AM
Cancel Record
( Start recording W
\ >
r\ Choose a video W
\
Ne*ession in heatherspracticecourse.de;
Title

Step 5: A list of folders containing videos on your phone should appear. Select the
folder which containd your video.

Videos Cancel

Moments
1

u Qamera Roll
yi

‘ i Recently Added

Videos
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Step 6: Select the video you want to upload.

£ Videos Videos Cancel

“

Step 7: Click Okay to allow Panopto to access your video.

"Panopto” Would Like to

Access Your Photos

Actually, it just needs access to your
videos so you can upload them. The
app is asking for access to your photos
because there is one shared setting for
photos and videos.

Don't Allow ‘ OK ’

Step 8: Click “Choose” in the lower-right corner and wait while your video is
compressed.

Compressing Video...

Choose ’

Step 9: Click upload in the upper-right corner and wait while your video uploads.

ull AT&T =

Cancel Record Upload
& __i Test upload
New session in heatherspracticecourse.dev.... :if Uploading 8.2 MB of 17.2 MB n
|
Title Test video Tt
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Step 10: Your video is now uploaded to your Panopto content.

'i Test upload
Upload completed
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