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Why Add Captions



Why add captions to video

e Captions provide clear text representation of audio presented

e Captions help clarify, otherwise confusing information

e Captions allow users to access the information even at times when
sound may not be able to be utilized

* Captions better allow users to navigate lengthy content

e Captions are beneficial for all users



Two Best Options for Captions



Two Options for Adding Captions

* YouTube
* |DA does not currently offer u

additional training for this option

* |DA does not offer Technical
Support for this option

YouTube

* Panopto
* |IDA offers training for this option

* |DA offers technical support for
this option

Panopto




YouTube Captions



Adding YouTube Captions

* Log into YouTube with a Gmail -
oogle
account O sienin S
. to continue to YouTube
e Upload your video to YouTube

* In the Editing area, select the cx e
Advanced tab e

Not your computer? Use Guest mode to sign in privately.

* Scroll down to the captions area,
and select the video language =]
using the dropdown menu Originalvideo language,subtties, and CC

Video language
N w
English h

To manage other languages, go to transcriptions




Upload or Wait for Captions

* Once the video is fully
processed, automatic captions
will start to generate

e Automatic captions may take
several minutes to complete

* Longer videos will take longer to
generate automatic captions

* You can upload a captions file at
this point if you have one

Original video language, subtitles, and CC

Video language
English

To manage other languages, go to transcriptions

Subtitles and CC for original video language (?)

UPLOAD SUBTITLES/CC

Subtitles and CC for original video language (?)

English by YouTube (automatic) }

UPLOAD SUBTITLES/CC




Upload Captions

* If you choose to upload a
captions file:
* Click on the Upload Subtitles/CC
link
e Choose the type of file you are

uploading (with or without
timestamps)

e Select Continue

* Afile explorer window will open to
allow you to choose the correct
file from your computer

Original video language, subtitles, and CC

Video language
English

To manage other languages, go to transcriptions

Subtitles and CC for original video language (?)

UPLOAD SUBTITLES/CC

Select subtitle/CC file type

@ With timing
(O without timing

CANCEL CONTINUE




Adding YouTube Automatic Captions

* As mentioned, automatic captions will auto generate upon the
completion of the video processing and the language of the video
being selected

* However, automatic captions are not 100% accurate and will require
you to edit them for accuracy

* Consider this before recording; using details notes or a script may
greatly reduce the amount of time and effort required for editing
captions



Editing YouTube Captions

e To edit automatic ca ptions N Subtitles and CC for original video language (?)
YouTu be: English by YouTube (automatic) :
* In the ao!vanced edit tz?b, I.ocate e
the captions (automatic) link

e Use the vertical ellipses (three
dots) to open the submenu

e Choose the “Edit on Classic
Studio” option available

* This will lead to the editing
window

Edit on Classic Studio

Download

| [« [\

Delete




Edit Captions Window

® I n t h e e d it W i n d OW : When you're finished using this feature, click “Return to YouTube Studio” Return to YouTube Studio e
° A sma I I p r evi ew vers i on Of ;Ijgmgg?l::&;iml:aizlces and CC: English (Automatic) | Tocan
your video will be present

with an audio track below

e Automatic captions will be
available to the side of the
video

e Edit, unpublish, and Action
buttons available




e Select the Edit option to begin
editing the automatic captions:

e Click inside each textbox to edit the
text associated with each
timestamp

* The audio track under the video will
jump to the section of the video
where the captions are being edited

* Edit the length of the caption
display by sliding the edges of the
caption boxes in the audio track

* Save changes when finished making
edits

Transcribe and set timings: English

Actions ¥

Type subtitle here then press Enter

0:16.3 alright we're scanning a small area now
0:22.0 and as we go off I'm going

0:22.0 little bit more coupling now the reason
0:27.6 we need to make sure that we have plenty

0:27.6 of coupling is just in case we go across
0:33.2 an area here | don't have any you can

0:33.2 see now where we are able to see our
0:38.5 back wall echoes very very nicely

0:38.5 ultrasonics does not go through air at
0:44.3 all so we have to make sure we have
some

0:44.3 sort of a liquid coupling it can be
0:50.5 water it can be a gel ultrasonic gel but

P o) 016/1558

[¥] Pause video while typing

Keyboard shortcuts | Help

alright we're scanning a small area now
and as we go off I'm going to add a




Adding Captions in Panopto (Manually)



Start the Provision Process

* Log into Blackboard

* Select your course

* Select “Tools”

* Click on “Panopto Content”

 Select “Configure”

Email
OneStop (Support)

Learner Support

Blackboard Help

rect <f—

.3 PanoptoContentl Hide Link ’

Panopto Content \

This course is not provisioned with Panopto. Before a course can be
used with Panopto it must be setup.

Configure h




Creating Your Panopto Course Folder

Configure Panopto Course

* Add course to Panopto

wichita.hosted.panopto.com

_ Add Course to Panopto | g

Creates a Panopto folder for the course and sets up access so that
instructors are able to create content in the folder and students are able to

view 1it.
Once the course has been added to Panopto you may associate additional
Panopto folders to the course.




Provisioning Results

Configure Panopto Connector

* Provisioning results page Provisioning Results:
) . Course Name
e Configure additional folders P g o

Bb8prod\p886w749
Bb8prod\panoptoinstructor
¢ Retu 'n tO y0u I course Teaching Assistants

No teaching assistants.

Students
No students.

* Course folder created in Panopto

Users without access to Panopto folder
(no one)

Result

> Ready to download the reco rder Successfully provisioned course Panopto Example Course

Configure more folders  Return to course ‘




Creating a Panopto with Video File

Go to wichita.hosted.panopto.com

Sign into Panopto using the Blackboard
sign-in option

Click the "Create" session button, near
the top search box, and select "Upload
Media" from the list of options available

Drag and drop the file from an open file
explorer window on your computer, or

]g_llick into the outlined box and select the
ile

Select the proper folder from the "Add
files to" dropdown menu

Select submit

Your new session will start to process
immediately and you will be notified by
email when it is complete

B Record a new session
Record from your Mac or Windows PC

o Upload media a

Create new sessions by uploading video or audio
J .

'j Webcast
s Prepare a webcast and share a link to it

® Scheduled recording

Schedule once or create recurring recordings

Add files to | choose a folder o start typing to search ) v — X

Drag video or audio files here (or click to find on your computer)




e Select “Edit” from the finished video or;
* Go to Wichita.Hosted.Panopto.Com

A Home Browse ¥
My Folder All Folders My Folders
y
< Shared with Me Search all folders... jo,
B Everything B3 My Folder 2

® n Progress

D Browse o

Q System

|~

B vy

‘(: Shared with Me
|g Everythin

@) In Progress

D Browse




* Locate the video you want to

edit in your folder

* When you mouse over the
video, options appear

e Select “Edit”

* The Editing Page will appear

@ DEV: TMSandbox

r C Refresh : : :i

[0 sortby: Name Duration Date w

E3 Add folder

| ' ! H 7

Filter by date [[] show scheduled recordings

ago in .DEV: TMSandbox

ese 'ﬁ' Settings 22 Share /‘ Edit «ln Stats ﬁ Delete




Adding Manual Captions

 To add a CaptiOn flle Cc:rtrts. Import captions ¥
« . ” Import automatic captions
* Select “captions Gides W
_ Upload or reguest captions
e Use the dropdown and choose Quizzes
“Upload or request captions” if cu
. . Streams
you have a captions file

Import captions ¥

* If you do not have a captions file to
upload, and want to create them
manually:

* Use the text box present in the Captions
page to enter the first caption

* Press “Enter” on your keyboard to move
to the next caption T

* To change the timestamp or caption, use
the vertical ellipses and select edit

0:00

= e
5
o
see




Adding Automatic Captions in Panopto



Adding Automatic Captions

* Panopto offers the ability to import
and edit automatic captions

* Automatic captions are not 100%
accurate and will need to be edited
* To add captions:
* Select “captions”

e Use the dropdown and choose
“Import Automatic Captions”

Contents

Shides
Quizzes
Cuts

Streams

Import captions ¥

m Import automatic captions

Upload or request captions




Editing Automatic Captions

have all been used as methods of capital 111
Contents punishment in the U.S..
° .
Se I ECt Ca pt 1o0NsS Slides And while many believe that lethal s 1115

injection, which has now become t

[ Select llEditn or C||Ck |nS|de the Quizzes majority used methwl~ Edit

Cuts —
research has been and continuest [l Delete 1:19
tethOX Streams done on exactly how painl;ss andthumane
. it really is.
* Make changes to your captions
Edit Caption
as needed
Caption Edit your captions to ensure accurac J
* Select “Save” to save your /d o y .
changes |
* When finished with all changes, —— 5

select “Apply”
T

Apply Revert




What Do | Do with Video | Don’t Own?



YouTube Videos That | Don’t Own?

* Reach out to the owner of the * For F2F courses, you may also provide
YouTube Video and request captions your class with an accessible
be added document with summary points

* If the owner does not want to provide ahead of time
captions, ask that they turn on e For online courses, an accessible
“community contributions” document with summary points is

* |f community contributions are turned accepted only with an exception
on, captioning the video yourself is through the exceptions policy
recommended * Please don’t forget to check with your

° |f no response is received or no SUbjeCt Librarian! A SUfﬁCiently Similar

community contributions are allowed video may be able to be found that
consider using the Amara tool already has acceptable captions.



How to Get Help

e Come see us in the IDA Blackboard and Accessibility labs
e 1:00-3:00pm every Tuesday and Wednesday in the C-space in the library

* Email us at IDA@Wichita.edu
e Submit a OneStop ticket for technical support

e Remember
* |[DA =training
e OneStop = technical support


mailto:IDA@Wichita.edu

S AR

Thank you. Questions?

Please send questions to IDA@W.ichita.edu



