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Training Agenda

* Meet Panopto

* Provisioning/Configuring Your Course
* Download & Install

* Basic Recording

e Sharing Your Video Link

* Semester to Semester



Meeting Panopto



What is Panopto?

* Panopto is a video capture and indexing tool
e Captures single or multiple sources

* Main Screen Capture

* PowerPoint

e Camera Source



Provisioning/Configuring Your Course



Provisioning Your Course for Panopto

* Critical Step to Getting Started

* Provisioning Your Course:
* Creates a Course-Specific Panopto Folder
* Grants Permissions to Your Course
* Allows for Student Videos

e Required Each Semester



Start the Provision Process

* Log into Blackboard

* Select your course

* Select “Tools”

* Click on “Panopto Content”

 Select “Configure”

Email
OneStop (Support)
Learner Support

Blackboard Help

rect <f—

.3 PanoptoContentl Hide Link ’

Panopto Content \

This course is not provisioned with Panopto. Before a course can be
used with Panopto it must be setup.

Configure h




Creating Your Panopto Course Folder

* Ensure the greyed out
server/web-address in the
top dropdown states:
Wichita.Hosted.Panopt.com

e Click “Add Course to
Panopto”

Configure Panopto Course

wichita.hosted.panopto.com

Add _Co_urse to Pénopto | g

Creates a Panopto folder for the course and sets up access so that
instructors are able to create content in the folder and students are able to
view it.

Once the course has been added to Panopto you may associate additional
Panopto folders to the course.




Panopto Video Course Link

e Panopto Video menu button

e Panopto Video menu button
already exists in your course?

* Rolled over content from a course
that used Panopto previously

* Your course may be already
provisioned

e |f the “Panopto Video” button
doesn’t appear, log out and log
back in

Email
OneStop (Support)
Learner Support

Blackboard Help

Tools 7 /
Panopto Video




Manually Adding the Panopto Link

* If the “Panopto Video” button
still does not appear in your
course menu, use the “Add”
button at the top of your course
menu and select “Tool link”

e Use the dropdown menu and
scroll down to Panopto Course

Tool Application.

* Provide a name and make check
the box to make available to

users

Add Tool Link

-~ Name:

Type: 'Access WebAssign

<

[] Available to L Glossary
; Groups
Journals

' MERLOT Search

: . x
Discussions ' McGraw-Hil Campus

My Grades | McGraw-Hill Higher Education
| My Grades
Panopto Course Tool Application
' Pearson's MyLab & Mastering (Tools)




Re-Provisioning Your Course

* If you already see the Panopto
Video button, but have not
provisioned your current course
or need to add permissions for
other courses:

* Click “Panopto Video”

e At the bottom of the page, click
“Re-Configure”

Email
OneStop (Support)
Learner Support

Blackboard Help

Tools Z /
Panopto Video

You can update the folders configured for this course in Panopto.

Re-Configure




e Select the folder you want to add permissions for from the “Available Folders” area.

* Using the “Add” button, move the selected folder to the “Selected Folders” area.
e Click “Submit.”

Available Folders:

*
#Panopto P
Pl e’ - PP I PP T o b bl e L B el T

oy ke

1 ey pogr——
-

e Bl e el il w BT i
R’y s o Tl

=g " el

Add >> @

<< Remove

Selected Folders:

Panopto_Example_Course.DEV: Panopto Example Course




Copied Folders Box?

* If you see a box beneath the Copied Folders:
“Available Folders” box, named |
“Copied Folders”:

* These are folders that you have used in
the past and were provisioned in the
copy of the course you rolled over

* These folders are not provisioned for
your current course yet

* Find each of the folders listed inside of
the Copied Folders box from within the
Available Folders box and move them
over as directed previously



Provisioning Results

Configure Panopto Connector

* Provisioning results page Provisioning Results:
) . Course Name
e Configure additional folders P g o

Bb8prod\p886w749
Bb8prod\panoptoinstructor
¢ Retu 'n tO y0u I course Teaching Assistants

No teaching assistants.

Students
No students.

* Course folder created in Panopto

Users without access to Panopto folder
(no one)

Result

> Ready to download the reco rder Successfully provisioned course Panopto Example Course

Configure more folders  Return to course ‘




Download and Install



Downloading Panopto Recorder

e Start by opening a new browser tab
* Wichita.Hosted.Panopto.Com
* Sign-In with Blackboard credentials

* Click the “Download Panopto” button

= .’ Panopto Search slides, notes, captions and more Q / v

&3 Download Panopto  Help ~




* Download option will appear

* This should automatically
choose the right option for your
system

* Click “Download Panopto”

 Double click or “run” the .Exe
file

* Follow the Installer Guide

* If you receive a notification that

you need permissions, you will

need to seek assistance from the
Helpdesk

¥ Download & Record

Panopto for Windows
coworkers

Download Panopto

For Windows 10/8.1/8/7 64-bit

Click here for other download options

Record PowerPoint, video, and audio presentations. Upload recordings to yo

S panoptorecorder.exe ~ «
H QO Type here to search g
P

@ anopto (64-bit) Setup -

Ready to install Panopto (64-bit)

Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

Terms of Service

Panopto makes use of open source software.

5.8.0.46956 Back

View acknowledgements

X
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e Locate and double click the
desktop shortcut icon

e Sign-in with Blackboard (WSU A
credentials)

&3 Panopto

Blackboard

\e earl 'i

PASSWORD

Login

.A




Begin Panopto Tour

* Begin the Panopto Tour if desired

Session Settings @ Webcast|

Folder

Name Wednesd anuary 16, 2019 at 11:51:15 AM Join Session v

GRS o O (/' 04 ¢ s s r recordir
S oo Stey your recording
‘13?2;"”" (A . i

L GG Naming your recording will make it easier to find.
7 You can also change the destination folder.

Skip Tour

) ¢




Installing with Mac

4 Download & Record X

® D OW n | O a d O pt i O n Wi I | a p p e a r ?:ng:geljzwerPoint, video, and audio presentations. Upload recordings to your Panopto site to share with students and
* This should automatically

For Mac OS X 10.11 and up

Choose the right Option for your Click here for other download options

@® ‘& Install Panopto Recorder a

SySt e m Welcome to the Pano_

° Cl iC k D OW n | O a d Pa n O pto e Introduction | \S(gfl:wmg:'let'ae guided through the steps necessary to install this

Terms of Service

 Double click or “run” the .Exe
file

* Follow the Installer Guide

Panopto makes use of open source software.
View acknowledgements




e Open Panopto from your
Desktop

@ Create New Recording d PanOptO

* Choose “Sign-in” and select to

sign-in with Blackboard e
@ Create New Recording l’ Panopto

e Use WSU ID credentials to sign-
in

Signed in to wichita.hosted.panopto.com Sign Out

0 You currently have no recordings on your system. To create a new recording,
click the 'Create New Recording' button. Manage Online Recordings




Basic Recording



* To record a video, you will need
to first check your recording
settings:

1. Select the proper Panopto folder
2. Provide a descriptive name

3. Select your primary sources of
audio, video, and quality

4. Select your secondary sources
for video if needed

5. If using a PowerPoint, use the
“Open a PowerPoint” button to
choose your presentation

@ Create New Recording

ecor
Primary Sources e

Video None

Audio None

Quality High

Secondary Sources

Capture PowerPoint
Capture Main Screen

Add Another Video Source

Session Settings

Folder .DEV: TMSandbox

Name Monday, July 23, 2018 at 8:56:59 AM e

PowerPoint (%

&

Resolution

(\E\ Manage Recordings

(Ol Settings

PowerPoint is not running

Open a Presentation

v | fps 4@——— 4 kbps @——— 340




* To record a video, you will need
to first check your recording
settings:

1.
2.
3.

Select the proper Panopto folder
Provide a descriptive name

Select your primary sources of
video and audio

Select your secondary sources

Change “Source” dropdown to
“None” if you do not want to
record your desktop

Indicate your slide source

Primary Source e

Video None
Audio Built-in Microphone
Slides

Record PowerPoint 6

Record Keynote

Record A Session

Choose folder and session name

Folder My Folder a

Session Wed, Jan 16 2019 at 10:40 AM 9

Webcast

Secondary Sources e
SleeneEls  Secondary 2

< oo i s v e

Manage Rec

MRAOOEQO®D Adoivia 5\ RaEE - R

Source  Built-in Display

i
H
..'.l'llg

ordings

...-l;




During Recording

Fullscreen/“Presentation Mode” for PC only

Recording 00:00:02
* Print a copy of notes before you begin i T

recording if needed S5, pause Naie

e Recorder stop and pause buttons will appear

Recording Complete

* Timer will be running in real time @
* Use “HotKeys” to Record, Pause, and Stop a |
recording. r————
* To Record: F8 (PC); Option + Command + R (Mac) Ko o
e To Pause: F9 (PC); Option + Command + P (Mac) e o st
e To Stop: F10 (PC); Option + Command + R (Mac) (3 )

* Delete and Re-record or Upload?




Uploading and Managing Record

* Manage Recordings tab in
Panopto Recorder

Offline Recordings
e Uploaded Recordings

* Recordings will begin processing
* Progress bar
* Processing percentages
e Resume, Share, Edit, or View

 Exiting the Panopto Recorder

IK) Create New Recording Manage Recordings Bb8prod\p886w

Sign

Only recordings stored on this computer are shown below. Manage My Recordings

Offline Recordings e

Start Time Duration Session Streams Actions

3/29/2016 12:00 PM 00:01:01 Tuesday, March 29, 2016 at 11:52:41 AM  PPT + Video [RE[alEERUETg Delete

Uploaded Recordings e

Start Time Duration Folder Session Actions Status / Link
- Resume Share
5/30/2018 921 AM  00:00:10 TMTestShell_2018.DEV: TMTestShell... Wednesday, May 30, 2018 at 9:21:33 AM Delete Local | Set Offline AR 9
rocessing
5/29/2018 1:20PM  00:02:21 TMTestShell_2018.DEV: TMTestShell... Example Delete Local | Set Offline gfsz‘e’“fns"are
rocessing

Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View
Resume Share Edit View




Sharing Your Video



Sharing Your Video in Your Course

Go to your Blackboard course

. . . v | P to Vid

» Navigate to the location in your course nsert Fanopto Tideo

where you want your video located st B D
e Select “Tools” from the content area JB'°95 . /

oumnals * Leciore (= Please selecia oRer Fsi = ¥

ta bS Wikis

e Select “Panopto Video Link” Sreees / . > s—
Tools Area -
e Select the Panopto folder where your Panopto Video Link Use HTHL o i ol ks, mages, omating, e
. . McGraw-Hill Content

video is housed /
* Select the correct lecture presentation il
e Alter the title if needed

Select “Submit”



Semester to Semester



Rolling From Semester to Semester

* Rolling your course from semester to semester:

You must configure your new course for Panopto

Make sure to configure your course for the folder that houses your created
videos

If you receive an email indicating a student is requesting access to a video, do
not grant the individual request

Instead, you should note the folder indicated in the email and configure/re-
configure your course for that Panopto Course Folder

If you have difficulties with configuring your course or with Panopto, submit a
OneStop ticket



How to Get Help

e Come see us in the IDA Blackboard and Accessibility labs
e 1:00-3:00pm every Tuesday and Wednesday in the C-space in the library

* Email us at IDA@Wichita.edu
e Submit a OneStop ticket for technical support

e Remember
* |[DA =training
e OneStop = technical support


mailto:IDA@Wichita.edu

S AR

Thank you. Questions?

Please send questions to IDA@W.ichita.edu



