Remediating a Legacy Word Document
Step 1
Run the accessibility checker.



Step 2
Ensure proper formatting and nesting of
· [bookmark: _GoBack]Titles
· Headings
· Lists

Step 3
Add alternative text to all images and objects.
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Step 4
Check for colors and analyze contrast between all non-B&W colors.





Step 5
Make sure tables are formatted and have correct reading order.
	Column A
	Column B
	Column C
	Column D

	Row 1
	Info 1b
	Info 1c
	Info 1d

	Row 2
	Info 2b
	Info 2c
	Info 2d

	Row 3
	Info 3b
	Info 3c
	Info 3d
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