Work Order Request Form

Contractor services shall be performed against Work Orders agreed to between the contractor and Wichita State University [WSU]. Work Orders will be deliverables-based and at the fixed prices offered by the contractor.
Payment for all work will be deliverable-based and partial payments may be made no more than on a monthly basis and may include a 10% retainage to be held back by WSU unless otherwise agreed by both parties.  This retainage shall be paid with the final payment upon inspection and acceptance by WSU Department Director or Project Manager for all work under this work order.

	Work Order Number:
	   Work Order Title:

	Requested Start Date:
	    Finish Date:

	WSU Project Manager: _________________ PH:_____________ Email: _______________

Contractor Project Mgr: ________________ PH:_____________ Email:________________


	Scope of Work [SOW]:
	


Task to be done:

Deliverables:

WSU Assets required:

Technical Environment:

Special Requirements:

Project Exempt Certificate:     ___ Requested by Contractor
___ Not Requested by Contractor

I, ____________________________ offer the above stipulated work and we, the WSU Project 
    (contractor name here)

Manager, and Purchasing Office, accept the Work order in accordance with the plans and specifications.

	Contractor
	Signature___________________________
	Date _____

	Project Mgr.
WSU Purchasing.
	Signature___________________________
Signature___________________________
	Date _____
Date _____

	
	
	


Purchase Order No Assigned: _____________
