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The scheduling unit screen provides a list of all courses and sections assigned to a scheduling unit (aka 
department): 
 

  
 
 
 
A scheduling unit consists of a group of courses that are maintained together.  Below shows some of the 
courses and sections within the ‘Biological Sciences’ scheduling unit: 
 

 
 
 
 



CLSS User Guide 
Overview of Scheduling Unit Screen 

 

Revised:  10/4/2024  Page 2 of 2 

The scheduling unit screen can be used to add, edit, and remove sections from a course: 
 

 
  

• View By - view sections by course, instructor, day and time, or room 
• Expand All Arrows - view all sections under a course 
• Collapse All Arrows - hide all sections under a course 
• Green + Plus Button - Add Section 
• Red X Button - Delete all Sections under a course 
• Grey X Button - Delete individual Sections under a course 
• Show Courses With No Sections - Checking Displays Courses that do not have sections 

created.  By default, only Courses with Sections appear on the Scheduling Unit Screen. 
 

Cross-listed sections will be indicated with a See or Also indicator to the far right of the section. 
Multiple Instructors will list the primary instructor + a number indicating the additional instructors for that 
section. 
 


