Campus Activities Graduate Assistant
Campus Activities & Recreation | Wichita State University

General Statement of Purpose and Duties    
The Campus Activities Graduate Assistant serves as a co-advisor to the Student Activities Council (SAC). This position is responsible for the development of student leaders in the planning, marketing and facilitation of events and programs that have a positive contribution to the campus community. 

This position serves as a member of the Campus Activities & Recreation staff team and will contribute to the delivery and implementation of the office strategic plan. The department works towards the learning, growth and development of students, fosters leadership, builds community, recreation, physical wellness, and academic success.

Reports to: The Campus Activities Graduate Assistant reports to and under the direction of the Assistant Director of Campus Activities.  

Principal Duties and Responsibilities

1. Co-advise the campus programming board, Student Activities Council
2. Directly advise up to three executive board members of SAC
3. Manage and track budgets related to areas of oversight
4. Assist with the planning, promotion, and implementation of events
5. Assess and track event information related to attendance, satisfaction and growth
6. Assess and track data related to student growth and development through student learning outcomes
7. Attend all SAC related meetings, trainings and/or retreats
8. Provide additional support to SAC events as needed
9. Assist in the planning of additional campus wide events like Shockers After Dark, Transfer Student Social, and Back to School Bash
10. Serve as a staff member of Campus Activities & Recreation by regularly attending staff meetings and events, engaging in professional development and position related educational opportunities and support all department functions 
11. Represent the department on University committees and external assignments
12. Perform other duties and functions of Campus Activities & Recreation as assigned 


Required Qualifications
· Awarded a Bachelor's degree.   
· Must maintain good academic standing. 
· Must be a graduate student at Wichita State University and enrolled in at least 6 credit hours.  
· Must be available to work evening and weekend hours.
· Excellent written and oral communication skills.
· Strong attention to detail and organization.
· Ability to work with a diverse group of people.
· Perform in an ethical and professional manner.
· Must possess a valid driver’s license.

Preferred Qualifications
· Enrolled in the Masters of Educational Leadership program with an emphasis in Student Affairs. 
· Experience in event planning.
· Experience and interest in student development.
· Ability to relate and work well with students.
· Ability to provide guidance and support and inspire others to action.

Compensation
· Stipend is expected to be $3,600 per semester
· In-state tuition waiver, covering up to 15 credit hours (does not cover fees)
· Health coverage is available with optional dental and vision coverage
· 10% discount on textbooks in the Shocker Store

Terms of Appointment
· Anticipated start date of August 8, 2022. 
· The assistantship is renewable during fall and spring semesters for up to two years and requires a 20 hour/week minimum commitment. Some weekend and evening hours will be required. 

Interested persons should fill out an application, which includes a cover letter, resume, three references and unofficial transcripts.  

Position is open until filled. 

For questions or additional information, please call (316) 978-7014.
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