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Position Title: 	Graduate Staff Assistant, Diversity Recruitment and Marketing (.5)
Department:		Cohen Honors College
For work performed: August 7 - December 10, 2022
Pay and Schedule: 	$4500 stipend for the semester, average 20 hours per week, flexible schedule.

The diversity recruitment and marketing graduate assistant for the Dorothy and Bill Cohen Honors College supports recruitment initiatives and enhances marketing and communication. This position will assist with recruitment of a diverse population of students to the Honors College and will focus on diversity and inclusion in college marketing and communication.

Primary Responsibilities:
· [bookmark: _GoBack]Working collaboratively with the Director of Diversity, Equity, and Inclusion and Honors staff to enhance and fulfill recruitment and communication initiatives 
· Serving as primary coordinator of the Honors Ambassador student recruitment group
· Supporting outreach and initiatives managed by the Director of Diversity, Equity, and Inclusion
· Representing the Honors College at various recruitment events and activities on and off campus 
· Identifying opportunities to engage with current WSU students to share benefits to joining the Honors College
· Managing college social media to enhance brand impact and to share Honors student experiences
· Training undergraduate student assistants as needed to create graphic advertising and social media content
· Coordinating social media activity including creating and managing effective systems and processes that student assistants use to design and schedule posts and campaigns
· Communicating effectively with a diverse group of students, staff and campus partners
· Understanding and communicating University and College mission

Required Education:
Bachelor’s degree

Preferred Education:
Bachelor’s degree in communication, marketing, business

Required Skills and Abilities:
· Demonstrated ability to work independently
· Strong knowledge of customer service principles and demonstrated ability to establish and maintain productive professional relationships in a diverse environment that promotes teamwork
· Must demonstrate a high level of communications aptitude through attention to detail, attention to accessibility, time management, and organizational skills, and ability to multi-task
· Requires advanced skills in Microsoft software including: Word, Excel, PowerPoint, Outlook
· Requires skills with design programs

Preferred Skills and Abilities:
· 1-2 years of experience with college recruitment or admissions, may include experience as a student assistant
· Experience in an Honors program or college
· Demonstrated community service experience such as extended volunteer service or membership on a non-profit board
· Experience creating and managing social media content
· Experience with film and editing software
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